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ELCO Intermediate School Parent and Student Handbook 
Acknowledgement Page 

 
 

The ELCO Intermediate School Elementary Parent and Student Handbook will answer 
many of the questions you might have about expectations and practices at ELCO 
Intermediate School.  We hope that you find the information presented here to be 
helpful and informative.  As always, please do not hesitate to reach out to us if you 
have any questions. 
 
Please review the handbook, sign and date the form below, remove the form, and 
send it in to your child’s homeroom teacher by Thursday, September 2, 2021.  Your 
signature below verifies that you and your child have reviewed the Parent and Student 
Handbook and acknowledges your understanding of the policies and procedures as 
outlined. 

 
 

I hearby acknowledge that I have read and understand the entire ELCO 
Intermediate School Parent/Student Handbook. 

 
 
 
_________________________________________             ____________ 
                           Parent Signature                                               Date 
 
 
_________________________________________             ____________ 
   Student Name                                Grade 
 
 
 
 
      Homeroom Teacher 
 
 
 
Please sign and tear out this page to return to your child’s homeroom teacher.  

Thank you. 
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ELCO Intermediate School Contact Information 

100 Evergreen Drive 
Myerstown, PA  17067 
Phone: (717) 866-4521 

Fax: (717) 866-6791 
www.elcosd.org 

 
Alma Mater 

To Thee dear Alma Mater, 
We lift our hearts in song 

The knowledge and the glories 
The victories go on.  

We honor and revere thee, 
Recalling days gone bye 

Our memories live for evermore, 
To Thee dear ELCO High. 

 
Words and Music by June and Harold Yeagley 

 
School Colors  

Blue and Gold 
 

School Mascot 
 Raiders 

 
 

Student Handbook Disclaimer 
 
In case of conflict between a Board Policy and the provisions of this Handbook, the Board Policy 
most recently adopted will prevail.  Students and parents/guardians should be aware that this 
document is reviewed annually since policy adoption and revision is an ongoing process. These 
changes will generally supersede the provisions found in the Handbook, which will become obsolete 
by the newly adopted policy. The Handbook is not a contract between the parents/guardians or 
students. It may be amended at any time at the discretion of the School District. 
 
The Eastern Lebanon County School District is an equal opportunity educational institution and will 
not discriminate on the basis of race, color, national origin, sex and handicap in its activities, 
programs or employment practices, as required by Title VI, Title IX and Section 504. For information 
regarding civil rights or grievance procedures, contact Mrs. Amy Shoemaker, Title IX Coordinator, 
180 ELCO Drive, Myerstown, PA 17067.  Phone: (717) 866-7117. 
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Welcome! 
The administration, faculty, and staff of ELCO Intermediate School welcome you, our students and 
parents!  We are excited to be a part of your elementary experience in third, fourth, and fifth grade.  

The policies and procedures contained within this Handbook have been carefully developed to 
provide you, the students, with a safe, productive, and supportive educational environment.  ELCO 
Intermediate School is ultimately your school.  Be proud of it.  Be proud to be a student here.  Be 

proud of what you will accomplish here.  Respect the building and those individuals within the 
building.  Take advantage of the opportunities available and get involved.  Let’s work together to 

make 2021-2022 a great school year! 
 

Mission Statement 
ELCO Together: One community, one school district, creating learning opportunities for each 

student, every day. 
 

ELCO Vision Statement 
Together we will… 

• Expect excellence 
while we are 

• Learning together 
to prepare our students to be 

• Community ready 
as we provide 

• Opportunities for all students. 
 

ELCO Shared Values 
We believe that all students will 

• Be prepared academically, socially and emotionally by fostering skills and strategies to 
succeed and adapt in an ever-changing, highly complex global community; 

• Develop appropriate and effective critical and creative-thinking skills, problem-solving skills, 
and decision-making skills 

• Learn in a safe, nurturing environment, that appropriately meets the physical and emotional 
needs of our students;  

• Receive a diverse and challenging curriculum that motivates every student to realize and 
reach his or her potential; 

• Promote a culture of respect through integrity and empathy; 
• Receive rigorous instruction taught by the highest caliber of faculty and staff and will be led by 

skilled administrators who choose to remain in the ELCO SD; and 
• Benefit from the responsible and accountable actions to promote academic, financial, and 

operational decisions from the School Board and Administration. 
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Board of School Directors 
School Board President ........................   Mr. Jack Kahl 
School Board Vice President ................  Mrs. Tracy Gray-Hayes  
School Board Treasurer ........................  Mr. Howard Kramer 
School Board Member ..........................  Mrs. Dotty Noll 
School Board Member ..........................  Mr. Ray Ondrusek 
School Board Member ..........................  Dr. Barbara Smith 
School Board Member ..........................  Ms. Erin Stettler 
School Board Member ..........................  Mrs. Denise Thomas 
School Board Member ..........................  Mrs. Amber Weaver 
*School Board Secretary .......................  Mrs. Gloria Hill 

 
District Administration 

Superintendent ...........................................  Mrs. Julia Vicente 
Assistant Superintendent ........................... Mrs. Barbara Davis 
Business Manager .....................................   Mr. Michael Miller 
Director of Building and Grounds…............   Mr. Douglas Dresch 
Director of Food Services ..........................   Mrs. Jenelle Himmelreich 
Director of Pupil Services ..........................   Mrs. Amy Shoemaker 
Director of Special Education ....................   Mr. Jeremy Sweigart 
Director of Technology ..............................   Mr. Robert Boltz 

 
ELCO Intermediate Office Staff 

Principal .....................................................  Dr. Michael Gerhart 
Dean of Students …………………………...  Mr. Douglas Knepp 
School Counselor ....................................... Mrs. Nichole McCoullough 
School Nurse .............................................   Mrs. Elizabeth Quenzer 
Administrative Assistant ............................   Mrs. Corrie Bailey 
Administrative Assistant ............................   Mrs. Melissa Pagano 

 
ELCO Schools 

ELCO High School – (717) 866-7447 
Principal, Ms. Jen Haas 
Assistant Principal, TBD 

 
ELCO Middle School – (717) 866-6591 

Principal, TBD 
Assistant Principal, TBD 

 
Jackson Elementary School - (717) 866-2624        Zeller Elementary School – (610) 589-2575 

Principal, Mrs. Tam Hower    Principal, Mr. Steven Lin 
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Eastern Lebanon County School District 
2021-2022 School Calendar 

August 24, 2021 Opening Day All Staff 

August 25, 2021 Teacher In-Service 

August 30, 2021 First Student Day 
September 3 – September 6, 2021 Labor Day Holiday – No School 

September 29, 2021 (AM) 2 Hr. Late Start (Modified Kindergarten Schedule) 

October 11, 2021  Teacher In-Service – No Students 

November 5, 2021  Act 80 Day – No Students 

November 22, 2021  Parent-Teacher Conferences – No Students (K-5) 

November 23, 2021  Parent-Teacher Conferences – No Students 

November 24, 2021  Teacher In-Service – No Students 

November 25 – November 29, 2021 Thanksgiving Break – No School 

December 23, 2021                                  Early Dismissal K-12 

December 24, 2021 December 31, 2022 Winter Break - No School 

January 12, 2022 (AM)  2 Hr. Late Start (Modified Kindergarten Schedule) 

January 17, 2022  Martin Luther King Jr. Day - No School 

January 24, 2022 Act 80 Day – No Students 

February 17, 2022 (PM) Parent-Teacher Conferences – ½ PM No Students 
February 18, 2022  Act 80 Day – No Students  

February 21, 2022  President's Day – No School 

March 18, 2022  Act 80 Day – No Students 

March 30, 2022 (AM)  2 Hr. Late Start (Modified Kindergarten Schedule) 

April 14 – April 19, 2022 Spring Break - No School 

May 27, 2022   Teacher In-Service – No Students 

May 30, 2022   Memorial Day Holiday - No School 

June 7, 2022    Last Student Day (Subject to change) 

June 7, 2022    Commencement 

June 8, 2022    Records & Reports Day 

 Emergency Make-Up Days:  February 18, 2022 

       April 14 & 19, 2022 
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Academic Honesty 
Academic fraud involves one or more of the following actions: 
1.  To use the work of another person as your own. 
2.  To copy information from another student’s test, examination, theme, or book 
 report. 
3.  To plagiarize – Plagiarism is using another person’s words, ideas, pictures, music 
 or digital files (computer and/or internet) without giving credit to the author/creator. 
 You must properly paraphrase and cite all of the sources that you use. Because 
 plagiarism is a form of theft that means it is dishonest and unfair. It is also illegal 
 under the Copyright Act 1968. 
4.  To prepare for cheating in advance. Such action involves (but not limited to): 

Having in your possession a copy of a test to be given or having been given by a 
 teacher, using the test or notes during a test or examination, or talking while taking 
 quizzes, tests or examinations. 
5.  To fail to follow test procedures or instructions announced by a teacher (such as no 
 talking, no turning around in seat, raise hand to ask questions, etc.) 
6. To acquire and use a teacher text or answer key so answers are known and 
 available for your use. 
7. Providing academic assistance to a fellow student that improperly provides  academic 
advantage to the student. 
8. Unauthorized use of electronic devices to obtain answers for any assigned materials 
 provided by a school official. 
 
Violators of academic fraud are subject to the following penalties: 
First Offense – Student may receive a zero on the assignment. Teacher will contact the 
 Parent/Guardian. 
Second Offense – Student may receive a zero on the assignment. A conference will be 
 scheduled by the classroom teacher and will include the student,  parent/guardian, 
teacher, and a building administrator. 
Third Offense – The student may receive a failing grade in the class for the quarter. A 
 conference will be scheduled by the classroom teacher and will include the 
 student, parent/guardian, teacher, and a building administrator. Disciplinary 
 consequences may be assigned. 

 
 

Administration of Medication 
Board Policy 210: http://www.boarddocs.com/pa/elco/Board.nsf/goto?open&id=AF2L3S549F93 

(Adopted From State Guidelines) 
When it is absolutely necessary for students to be given medication at school, it  shall be done 
according to the following guidelines. 

1. A parent request form (provided by the school) must be completed giving the school 
permission to give medication ordered to the student. 

 
2. By law, a written order from a physician that includes student's name, medication's 

name, dosage, and time of administration is required. 
 
3. Medication must be in a container officially labeled by a physician or pharmacist.  The 
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label must include: student's name, physician's name, date of original prescription, 
medication's name, dosage, and time of administration. Any over-the-counter 
medication must be in the original container, and be accompanied with a note indicating 
dosage. 

 
4. Administration of medication shall be done by the school nurse, in her absence a 

designee will assist the student in administering medication. 
 
5. Medication must be brought to the office with the appropriate authorization/instructions 

at the beginning of the school day. 
 
 

Attendance Procedures  
Board Policy 204: http://www.boarddocs.com/pa/elco/Board.nsf/goto?open&id=ANCNGS58FDCB  

Attendance at school is mandatory by state law for students under the age of seventeen.  The law 
prescribes legal action with possible fines for excessive illegal absences (more than 3). 
 
Attendance in school is a prerequisite to learning. 
 
To maintain good attendance and enforce state laws and district policies, the following regulations 
and procedures will be in effect for the elementary schools: 
• Absences for which excuses are not provided will be considered unexcused after three (3) 

days have elapsed.  Physical excuse notes should be submitted to the office. 
• Following ten absences, parents will be asked to furnish doctor excuses for future absences.   

Absences without a doctor’s excuse will be considered unexcused. 
• It is strongly recommended that whenever a student is absent from school and sees a medical 

professional that he/she obtains an excuse from that medical professional for the absence. 
The days that are excused by a medical professional will not be counted against the ten (10) 
parent excused absences allowed by School Code. 

• Students who are absent (lawfully or unlawfully) for more than ten (10) percent of the school 
year will be considered chronically absent per regulations from the Pennsylvania Department 
of Education.  

• A School Attendance Improvement Plan (SAIP) will be developed for any student who 
accumulates at least one (1) unexcused absence following the initial notification of truancy. 

• A School Attendance Improvement Conference will be held to develop the School Attendance 
Improvement Plan. Parent/guardian presence at this meeting will be requested. 

• Students who accumulate six (6) unexcused absences are considered habitually truant 
and will face the consequences outlined in Act 138 of 2016. 
o Students under fifteen (15) years of age may be referred to Children and Youth and 

may be prosecuted by the District Magistrate for habitual truancy. 
• All grades from work missed during an unexcused absence or from an absence where a note 

from a licensed medical professional was not turned in within three (3) days may be entered as 
a zero (0). 

• After accumulating in excess of ten (10) absences in a school year, parents will be notified that 
the student shall be required to present a valid professional's verification (doctor’s note) 
attesting to the reason for his/her absence. Absences not verified as previously stated will be 
considered unexcused. 
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The Principal/Assistant Principal may exercise prudent judgment in giving extensions or exceptions 
to the above, when in his/her opinion extenuating circumstances warrant special consideration. 
 
Please return excuse slips promptly when your child has been absent. "Illness" or "sickness" are 
not satisfactory explanations. (ex. cough, sore throat, vomiting should be used).   
 
Parents NO NOT need to use a school excuse when turning in a student absentee slip. 
 
ABSENCES 
The following reasons for absences are valid, excused: 
 
• Illness or recovery from an accident 
• Serious illness or death in the immediate family 
• Emergency medical or dental attention 
• Absences approved in advance with school principal (ex. Educational Trips) 
• Authorized religious holidays 
• Student’s court appearance 

 
The following are NOT excusable absences in accordance with state attendance laws: 
 
• Babysitting 
• Missing the school bus 
• Oversleeping/fatigue 
• Trips not approved in advance 
• Car trouble 
• Running errands 
• Shopping 
• Hunting, fishing, attendance at games 
• Birthday or other celebrations 

 
 

Tardiness 
Students are required to be in school by 8:45 A.M.  A student is considered tardy if they arrive to school  
between 8:45 A.M. and 10:00 A.M without a valid excuse.  Tardy is missing the bus, oversleeping, 
etc.,  NOT doctor appointments.  If a student arrives to school at 10:00 A.M. or later, it will be 
considered a half-day absence.  Every seventh tardy will result in a one day unexcused absence.  
Students who exceed the limit of unexcused absences (3) will be referred to the District Justice for 
fines. 
 
 

Educational Travel  
Board Policy 206: http://www.boarddocs.com/pa/elco/Board.nsf/goto?open&id=AAXLRG516D85  

Educational trips that expose a student to various geographical, cultural or historical sites are 
permitted during the school year.  However there are specific guidelines that must be followed for 
these days to be excused.  These are: 
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1. The number of school days of excused absences, for educational tours/trips, shall be a 
maximum of six (6) per school year.  These days do count toward the student’s ten (10) 
excused absences. 

 
2. All absences for educational tours/trips in excess of six (6) days per pupil shall be considered 

illegal and/or unexcused, with applicable penalties (ie…fines). 
 

3. The Principal must receive an educational trip form 2 weeks prior to the trip for approval.  This 
educational trip form will be shared with the teacher to allow time to compile assignments to 
be completed during the trip. No trips will be approved during the PSSA testing dates. 

 
4. Upon returning to school, the student will, on his/her own time, be responsible for making up 

the work missed and will be held accountable for such knowledge and/or skills as they pertain 
to his/her continuing education. 

 
Cafeteria 

Breakfast and lunch are provided for those children desiring to buy a meal. Daily menus and choices 
are listed in the monthly menu which is posted online. For the 2021-2022 School year, ALL 
students will receive a free breakfast and lunch at school.   Adult lunch cost is $3.75, and an 
extra milk $0.60.  
 
Cafeteria Procedures - Student Debt 
Significant changes were enacted under the Pennsylvania School Code Act 55, titled “Food 
Shaming,” which was passed on December 6, 2017.  While the amendment states that K-8th grade 
students may not be directly contacted regarding their negative accounts, students in grades 9-12 
are exempt from this amendment and may be contacted about their meal account status. 
 
If your child’s account falls into a negative balance, a negative balance notification e-mail will be sent 
to the e-mail address on file, followed by a letter mailed to the home. You also have the option to 
view your child’s accounts by going onto SchoolCafe.com and selecting to receive low balance 
notifications at no fee. The notification limit can be set at your discretion, but a minimum of $6 is 
recommended. 
 
SchoolCafe.com provides the option to make online payments with a set fee per transaction. By 
using SchoolCafe.com, you also have the option to set restrictions or limits on ala cart purchases 
and to view your child’s transactions and apply for free or reduced meals. Checks and cash in an 
envelope marked with your child’s name, homeroom, and ID number will still be accepted in each 
building’s cafeteria.   
 
All students will be able to purchase a meal even if their account is delinquent. There are procedures 
in place for collecting payment, which could include sending the account to collections. 
 
If your child’s account is in the negative, this could become an obligation. Obligations may prevent 
your child from purchasing a parking pass, attending Prom or Homecoming, and walking in the 
commencement ceremony. 
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If you have any questions regarding this or need assistance, please feel free to contact Jenelle 
Himmelreich, Director of Food and Nutrition, at 717-866-7117 ext. 10860. 
 

Birthday Invitations/Treats/Food Allergy 
Board Policy 209.1: http://www.boarddocs.com/pa/elco/Board.nsf/goto?open&id=AF2L3R549F90  

The Board is committed to providing a safe and healthy environment for students with severe or life-
threatening food allergies and shall establish policy to address food allergy management in District 
schools in order to: 
 
1. Reduce and/or eliminate the likelihood of severe or potentially life-threatening allergic 

reactions. 
2. Ensure a rapid and effective response in the case of a severe or potentially life-threatening 

allergic reaction. 
3. Protect the rights of students by providing them, through necessary accommodations when 

required, the opportunity to participate fully in all school programs and activities, including 
classroom parties and field trips. 

 
The focus of food allergy management shall be on prevention, education, awareness, 
communication and emergency response. 
 
Teachers will not distribute invitations to parties held outside of school unless every child in the class 
is invited. If you wish to have invitations sent out for birthday parties, please make those contacts 
personally. 
 
Teachers and/or the secretary cannot provide addresses and/or telephone numbers. We honor the 
right of privacy for parents. 
 
Food items will not be permitted in “allergy-free” classrooms due to safety concerns.  However, you 
may provide a NON-FOOD item such as pencils, stickers, etc.  Please notify your teacher a day in 
advance if you would like to provide something to celebrate your child’s special day.  
 
 

Camera Surveillance 
Board Policy: http://www.boarddocs.com/pa/elco/Board.nsf/goto?open&id=AR7SL26F2289 

The school district may, from time to time, place and use audio and/or video cameras, or other 
recording devices on school property and on school buses. The images or sound recorded by the 
audio and/or video camera or other recording devices may be used by school authorities to 
determine whether conduct occurred which is contrary to the rules of the school district, to determine 
the extent of such conduct, and to determine the identity or identities of the particular student or 
students involved in such conduct. 
 
At the discretion of the school authorities, the images or sounds recorded by the audio and/or video 
camera or other recording devices may be provided to any appropriate law enforcement agency. 
 
 

Cardiac Arrest - Student  
(Board Policy 123.2:  https://www.boarddocs.com/pa/elco/BOARD.nsf/Public?open&id=policies#)  

The Board recognizes the importance of ensuring the safety of students participating in the district’s 
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athletic programs. This policy has been developed to provide guidance for prevention and recognition 
of sudden cardiac arrest in student athletes. 

 
Key Definition 
Athletic activity shall mean all of the following: 

1. Interscholastic athletics. 
2. An athletic contest or competition, other than interscholastic athletics, that is sponsored 

by or associated with the school, including cheerleading, club-sponsored sports 
activities and sports activities sponsored by school-affiliated organizations. 

3. Noncompetitive cheerleading that is sponsored by or associated with the school. 
4. Practices, interschool practices and scrimmages for all athletic activities. 

 
 

Car-Rider Arrival and Dismissal Procedures 
Student Drop-off Safety:  

1. Utilize the car-rider loop located to the far right side facing the building and pull up as far as 
possible along the curb when dropping off your child (Between 8:15 and 8:45). 

2. Be mindful of other cars that may be passing through the loop and yield to all school buses 
turning into the bus loop.  

 
Dismissal Safety:  

1. If you are planning on picking your child up from school we request prior written notice in 
order to utilize the car-rider door. For last minute requests or phone calls, parents will be 
required to enter the office to sign out their child.  Parents will be able to sign their child out at 
the car rider location if needed. 

2. Students will wait inside the cafeteria at the parent pick-up door located on the far right side of 
the building with a staff member until the student sees his/her parent and the staff member 
dismisses each student. Parents may park in the parking lot and walk to the parent pick up 
door, or utilize the parent pick-up loop and wait to pull in front of the door. Students are not 
permitted to walk across the parent loop or across the lot unescorted.  

        *Car-riders will be dismissed at 3:10PM. 
 
 

Communications 
Parents need to know the best avenues to use in addressing concerns they feel are important with 
regard to their child(ren)’s total educational experience at school. Solutions to problems can usually 
be easily addressed when the channels of communication are straightforward and the 
communication itself is confidential. 
Steps to be taken are listed below: 

1. Concerns should be addressed initially with the classroom teacher and/or the teacher directly 
involved  with the particular situation.  

2. If not satisfied with the result, communication with the building principal would be appropriate.  

PHONE MESSAGES 
Parents who wish to speak with teachers over the telephone should call and access that teacher’s 
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mailbox number or leave the message with office personnel. Teachers will be notified and will return 
the call as soon as possible. Please do not expect teachers to be called to the phone to speak with 
you. During most of the school day, they have supervisory responsibilities. A general rule of thumb is 
that a response will be provided within 24 hours. 
 
EMAIL MESSAGES 
Parents are encouraged to send teachers emails with questions or concerns, however, be aware 
that an immediate response is seldom possible. Teachers check their emails during the day when 
possible. A general rule of thumb is that a response will be provided within 24 hours. 

 
Concussion Management 

(Board Policy 123.1: https://www.boarddocs.com/pa/elco/BOARD.nsf/Public?open&id=policies#) 
Key Definitions  

1. Appropriate medical professional: “Appropriate medical professional” shall mean all of 
the following: 

a. A licensed physician who is trained in the evaluation and management of 
concussions. 

b. A licensed or certified health care professional trained in the evaluation and 
management of concussions and designated by a licensed physician trained in the 
evaluation and management of concussions. 

c. A licensed psychologist neuropsychologically trained in the evaluation and 
management of concussions or who has postdoctoral training in neuropsychology 
and specific training in the evaluation and management of concussions. 

2. Athletic activity: “Athletic activity” shall mean all of the following: 
a. Interscholastic athletics 
b. An athletic contest or competition, other than interscholastic athletics, that is 

sponsored by or associated with the school, including cheerleading, club-sponsored 
sports activities and sports activities sponsored by school-affiliated organizations. 

c. Noncompetitive cheerleading that is sponsored by or associated with the school. 
d. Practices, interschool practices and scrimmages for all athletic activities. 

 
Purpose  
The Board recognizes the importance of ensuring the safety of students participating in the District’s 
athletic programs. This policy has been developed to provide guidance for prevention, detection and 
treatment of concussions sustained by students while participating in an athletic activity. 
 

Conferences 
 A conference may be initiated by either the parent or the teacher. When requesting a conference, 
please call the school office, or send a note directly to the teacher. In this manner, a mutually 
convenient time can be established for the conference. Please do not expect a discussion with a 
teacher unless prior arrangements have been made.  In addition, “Parent-Teacher Conference Days” 
are scheduled in November.  
 
 

Curriculum Program 
Our goal is to provide appropriate academic experiences and social nurturing to allow children to 
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develop a sense of positive self-worth as well as acquire the academic skills necessary in order to 
become critical thinkers, problem solvers, and positive contributors to society. 
 
Language Arts is taught each day, as is Mathematics. Science and Social Studies are also part of 
each grade’s curriculum. In addition, children receive weekly instruction in the special area subjects 
of Art, Library, Physical Education and Health, and Music. 
Curriculum maps for each content area can be found on the District website. 
 

 
Response to Instruction and Intervention (RtII) 

A District initiative includes the implementation of Response to Instruction and Intervention or RtII. 
This is a process used for identifying those students who are struggling readers and then providing 
differentiated instruction and intervention to address their needs. Part of the process involves 
screening all students to identify students who are at grade level (Benchmark or Tier 1), slightly 
below grade level (Strategic or Tier 2), and those well below grade level (Intensive or Tier 3), as 
measured by screening assessments. 
 
Following the screening assessments, students’ individual Tiers are identified and an instructional 
plan is implemented for them. Students will be grouped for additional teacher guided instruction 
designed to improve their skills. They will, however, continue to receive their regular instruction with 
their assigned teacher. 
 
Over the course of the intervention plan, Tier 2 and Tier 3 students are progress monitored to 
determine if growth is occurring as a result of the intervention. During and following the intervention 
program, results from the progress monitoring will be reviewed to determine the success of the 
intervention. Following a specific intervention period, students may move to a different tier, remain in 
their current tier and continue to receive the same intervention plan, or remain in their current tier 
and receive a different intervention program. The decision will be based solely upon the results of 
the progress monitoring data that has been collected over the intervention period. 
 
Parental involvement is key to a student’s individual success. Therefore, communication with the 
parent/guardian will be made as deemed necessary to insure student success and progress. 
 
 

Discipline  
Board Policy 218: http://www.boarddocs.com/pa/elco/Board.nsf/goto?open&id=AFYKCA513180  

Board Policy 218.1: http://www.boarddocs.com/pa/elco/Board.nsf/goto?open&id=AFYKCB513185  
Board Policy 218.2: http://www.boarddocs.com/pa/elco/Board.nsf/goto?open&id=AFYKCC513187 
Board Policy 233: http://www.boarddocs.com/pa/elco/Board.nsf/goto?open&id=AHFKXH53AAA2  

Students, parents, teachers, and the building principal share the responsibility of developing and 
maintaining a climate within the school that is conducive to wholesome learning and teaching. 
Students are expected to behave in an orderly and respectful manner. Appropriate conduct 
encourages positive interactions with others, which is beneficial to the learning and teaching 
process. Inappropriate conduct is detrimental to the individual involved and others. Our school-wide 
behavioral expectations are as follows: Be Respectful to others; Be Responsible for your 
choices and actions; Be Ready to learn. 
  
The following offenses are classified into four levels according to their impact on the educational 
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process and environment of our school.  These classifications were developed so students, 
teachers, and parents can clearly understand the discipline code.  Each case is reviewed on an 
individual basis.  These levels do not prescribe the actions taken by the staff concerning each 
matter.  Consequences will be determined on an individual basis based on the circumstances of the 
misbehavior.  These levels were developed only to serve as a tool by which to assess misbehaviors 
and to determine their possible consequences. This list is not meant to be all-inclusive, as it would 
be impossible to conceive of every possible misconduct; instead, it should be viewed as a listing of 
examples of misconduct and possible subsequent disciplinary consequences, at the discretion of the 
principal. 
 
LEVEL I - Misbehaviors on the part of the student which impede the educational process and/or 
orderly classroom procedures or interfere with the orderly operations of the school.  
 
Examples include: Minor classroom disturbances, failure to complete assignments, unprepared for 
class, food or drinks in unauthorized areas, failure to meet deadlines, hallway and pass offenses, 
student dress, minor cafeteria violations 
 
Disciplinary options: Verbal warning, parental contact, loss of privilege, school service, lunch 
detention(s), loss of recess, after school detention(s)  
 
LEVEL II  - Misbehavior whose frequency and seriousness tends to disrupt the educational climate 
of the school or which adversely impacts school operation or public image; also any recurring Level 
One misbehaviors (Referred to principal). 
 
Examples include: 
Repeated Level I misconduct, profane and/or obscene language or gestures, bus misbehavior, class 
disruption, lying to a staff member, lewd or rude behavior, inappropriate language, lack of 
cooperation, forgery, throwing food, school tardiness, failure to serve detention, electronic device 
violations  
 
Disciplinary options: 
Level II options: behavioral contract, parent conference, loss of bus privilege, detention, or school 
suspension 
 
LEVEL III -  Acts directed against persons and/or their property, including that of Faculty and school. 
This also includes any recurring Level Two misbehaviors.   
 
Examples include: 
Major defiance/disrespect, fighting, bullying, threats, harassment, vandalism, theft or possession of 
stolen property, leaving school grounds, being in unauthorized area, major electronic device 
misconduct, directed profanity, disorderly conduct. 
 
Disciplinary options: 
Level III options: temporary class removal, alternative program, detention, or school suspension 
 
LEVEL IV - Actions which are violent or harmful toward another person or property, or which pose a 
direct threat to the health, welfare, safety, and security of the ELCO School District community. 
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These acts may be criminal and may result in the immediate removal of the student from school, the 
intervention of law enforcement authorities, and action by the Board of School Directors. 
 
Examples include: 
Possessing or using explosives, creating life-threatening situations, reporting by telephone, in writing 
or in person, a threat known to be false, activating a false alarm, assault, arson, possession of 
weapons - Weapons Policy, drug and alcohol related offenses, may include offenses listed in Level 
III, depending upon the nature of the infraction. 
 
Disciplinary options: 
Any appropriate option from Level III: possible expulsion, alternative placement, other Board action 
 
The following disciplinary consequences will be used as a deterrent to unacceptable student 
behavior: 
 
AFTER SCHOOL DETENTION 
After school detention will take place on a selected day each week from 3:15 p.m. until 4 p.m., in a 
designated area in the Intermediate School  Students assigned detention are required to bring an 
adequate amount of academic work or suitable reading material with them. Parents are responsible 
for transportation home. When a detention is assigned the student will bring home a detention 
notification to be signed by the parent/guardian. The detention notification must be signed and 
returned to the office prior to serving the detention.  
 
IN-SCHOOL SUSPENSION (ISS)  
Students will report to the office at 8:45 a.m. for a restrictive time out learning program. Students 
serving ISS will be responsible for collecting work from all subject areas in advance of the 
suspension. 
 
Students who are placed on in-school suspension will lose all privileges given to other students. 
These include, but are not limited to, the privileges to attend class, eat in the cafeteria, attend 
recess, etc. Students who behave inappropriately while in in- school suspension will face additional 
disciplinary action. 
 
OUT-OF-SCHOOL SUSPENSION (OSS)   
1. Temporary - exclusion for up to three (3) days without a hearing. 
2. Full - exclusion for up to ten (10) school days after an informal hearing before the principal is 
offered to the student and the student's parent/guardian.  A student must be informed of the reason 
for the temporary suspension while a full suspension and expulsion require a prior informal hearing.  
A student will be given a reasonable amount of time to make up work and exams resulting from 
temporary or full suspension. 
 
During the time of suspension, students are not to enter or trespass on ELCO School DISTRICT 
property. Failure to obey these regulations may result in a trespassing charge filed with the District 
Magistrate's Office. 
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Controlled Substance/Paraphernalia  

Board Policy 227: http://www.boarddocs.com/pa/elco/Board.nsf/goto?open&id=AHFKXB53AA9A  
As an educational institution, the schools shall strive to prevent abuse of controlled substances due 
to the legal, physical, and social implications for the whole school community.  

 
 

Dress and Appearance Guidelines  
Board Policy 221: http://www.boarddocs.com/pa/elco/Board.nsf/goto?open&id=B4K4DF618DD1  

The community takes pride in the appearance of the school.  The students’ dress reflects the quality 
of the school, of their conduct, and of pride in school work.  All students are requested to dress and 
groom themselves neatly in clothes that are suitable for school activities. On special occasions, such 
as field trips or Field Day, we may request specific clothing appropriate for the event.  Dress is 
expected to be decent and not overly revealing.  Clothes considered inappropriate include: 
 
1. Shorts must be at least the length of the first knuckle (finger tip) on the hand, no shorter.  

Students may wear walking shorts,  gym shorts, or hiking shorts. 
2. No attire with holes or tears. 
3. Attire that is offensive, vulgar, or disruptive to students or staff is not permitted.   
4.   Attire which may be destructive to school property or persons is not allowed.  (ie…safety pins, 

chains, etc…) 
5. Clothes, hats, etc., with questionable sayings on them or which advertise or 
 convey acceptance of alcohol, drugs, or controlled substances are not permitted. 
6. Heelies, flip-flops, high heeled shoes, platform shoes or slippers are not allowed. Sandals with 

straps along the heel are permitted. 
7.  Shirts with spaghetti straps or halters are not permitted.  See through (mesh type) blouses and 

shirts are not allowed.  Tank tops must have a strap width of 1.5 inches 
8.   Only prescription glasses may be worn in the building, no sunglasses. 
9.   Hats will not be worn inside the school building. 
10. Students are permitted to wear hoddie sweatshirts, but may not have the hoddie up on their 

head in doors. 
 
A breach of the Dress Code, as outlined above, may result in any of the following: 1) Parent called to 
bring appropriate clothing; 2) Child isolated from peers; 3) Child sent home for remainder of day. 
 

Hazing  
Board Policy 247: http://www.boarddocs.com/pa/elco/Board.nsf/goto?open&id=AJJN6U5C3ACA  

Hazing activities of any type are inconsistent with the educational goals of the District and are 
prohibited at all times.  For purposes of this policy hazing is defined as any action or situation which 
recklessly or intentionally endangers the mental or physical health or safety of a person or which 
willfully destroys or removes public or private property for the purpose of initiation or admission into 
or affiliation with, or as a condition of continued membership in, any organization.  
 
 

Searches  
Board Policy 226: http://www.boarddocs.com/pa/elco/Board.nsf/goto?open&id=AFYKCL513191  
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The Board acknowledges the need to respect the rights of students to be free from unreasonable 
searches and seizures while fulfilling the District’s interest in protecting and preserving the health, 
safety and welfare of the school population, enforcing rules of conduct, and maintaining an 
appropriate atmosphere conducive to learning. 
 
 

Nondiscrimination in School and Classroom Practices  
Board Policy 103: http://www.boarddocs.com/pa/elco/Board.nsf/goto?open&id=B5VQAZ649B65 

It is the policy of the ELCO School District to provide a safe, positive learning climate for students in 
the schools.  Therefore, it shall be the policy of the district to maintain an educational environment in 
which harassment in any form is not tolerated. 
“Harassment” shall consist of verbal, written, graphic or physical conduct relating to an individual’s 
race, color, national origin/ethnicity, gender, age, disability, sexual orientation or religion when such 
conduct: 
1.     Is sufficiently severe, persistent, or pervasive that it affects an individual’s ability to participate in 

or benefit from an educational program or activity or creates an intimidating, threatening, or 
abusive educational environment. 

2.     Has the purpose or effect of substantially or unreasonably interfering with an individual’s 
academic performance. 

3.     Otherwise adversely affects an individual’s learning opportunities. 
 
The Pennsylvania Human Relations at Commission’s website may be found at www.phrc.state.pa.us 
 
 

Guidelines - Transportation 
The ELCO School District offers school bus transportation for the convenience of students within the 
guidelines established by the Pennsylvania School Code.  Parents sometimes request variations in 
their child(ren)’s transportation schedule to accommodate babysitters, work schedules, or even 
sleep-overs.  These variations include different pickup or discharge locations on certain days, or 
even riding different buses on some days.  As our district grows in size, student transportation 
schedules become very complicated and affect an increasing number of students.  We have great 
concern for the safety and security for those students who vary their transportation schedules.  We 
do not want to miss picking up a waiting student or dropping off a student at an incorrect stop on any 
given day.  

 
  Therefore, our liability carrier and the ELCO School Board, request that we have a consistent school 

transportation policy.  Consequently, the following policy will be in effect: 
 

(1) Requests for ELCO School District bus transportation from locations other than 
 near the student’s home will be considered only if it is in the school attendance 
 area to which the student is assigned.  Kindergarten students will be assigned to a 
 morning or an afternoon kindergarten session, depending on the location of their 
 home or babysitter. 
 
(2) Students will be assigned to bus stops on a consistent basis only.  ELCO School 
 District is willing to provide transportation to a location other than the student’s 
 home.  However, parents must designate a consistent A.M. and P.M. location.  The 
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 A.M. stop must be the same location for each day of the week.  Likewise, the P.M. 
 stop must be the same location for each day of the week.  The A.M. stop and the 
 P.M. stop may be in different locations but must remain in the same school 
 attendance area.  Kindergarten students must also have one designated location 
 for their noontime transportation.  
 
(3) Students will be permitted to ride only the school bus to which they are assigned.  In addition, 

for safety reasons, students will be permitted to get on and off the bus only at the stop to 
which they are assigned.  Exceptions to the assigned transportation may be granted by 
building principals for emergency reasons.   Students wishing to ride other buses on 
occasions for emergency purposes must secure a bus pass from the school office, to be 
permitted to ride another bus or get on or off their bus at another bus stop.  Parents need to 
provide prior written requests to their school office to secure permission.  The school office 
will issue the student a bus pass to give to the bus driver.  Students who fail to get a bus pass 
will go home via their normally scheduled means of transportation.  Notes  requesting 
trnsportation changes will not be accepted by the bus driver.  Bus drivers will only accept a 
note instead of a bus pass, if a student is at a different bus stop in the morning, due to an 
emergency situation. 

 
(4) Any permanent changes in transportation arrangements require two (2) days 
 notice  before going into effect, after approval has been secured.  This will allow 
 sufficient time for the transportation office to notify all parties concerned so 
 appropriate bus arrangements can be made.  Students need to arrive ar their bus 
 stop ten (10) minutes before the designated pickup time.  The ELCO School 
 District is not responsible for student conduct to, from, or at the bus stop.  For 
 safety purposes, students are not to cross a road until the school bus comes to a 
 complete stop.  Students should then cross  the road approximately 10 feet in front 
 of the bus to remain visible to the driver at all times.  School buses are the property 
 of Brightbill Transportation, Inc. and students need to treat this property with 
 respect and assist in helping keep the bus neat and clean. 
 
School bus stops are established and approved annually by the ELCO School Board. 

 
 

Bus Rider Rules 
Students should arrive at their assigned school bus stop approximately 10 minutes early and should 
wait until the bus comes to a complete stop before attempting to enter.  While on the bus, students 
should keep their hands and head inside the bus at all times.  Remember that loud talking and 
laughing divert the driver’s attention and make safe driving difficult.  Horseplay is not permitted 
around or on the school bus. 
 

• Students need a signed note from a parent/guardian in order to ride a different bus. 
• Do not throw anything out of the window. 
• Bus riders are not permitted to leave their seats while the bus is in motion. 
• Be absolutely quiet when approaching a railroad crossing. 
• Cooperate with the bus driver. 
• Be courteous. 
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• Do not eat or drink on the bus. 
• Do not throw trash on the floor. 
• No profane language. 
• Keep head, hands, and arms inside the bus. 
• Do not play MP3 players or iPods without headphones on the bus. 
• No shouting or yelling. 

 
 
Reminder -   It is a privilege to be provided with transportation to and from school.  Students who 
abuse this privilege may be suspended from school transportation and the parents will be required to 
provide alternate transportation. 
 
BUS REGULATIONS 

 
Student behavior while waiting for the school bus or while riding the bus must be appropriate to 
assure the safety of all students. 
 
Students who have committed acts of misbehavior are subject to the following penalties: 
 
1.   Pushing, hitting, shouting, tripping, littering, profane language, insulting driver, 
  eating or drinking, opening windows against drivers’ orders, arms or hands out of 
  windows, refusing to identify themselves to the bus driver, or other similar offenses 
  deemed by the principal to merit the following penalties: 
 
 First Offense - A warning and parents will be notified 
 Second Offense - Suspension of riding privileges for one to three days 
 Third Offense - Suspension of riding privileges for three to ten days 
 
2.   Fighting, smoking, damaging the bus, throwing objects in the bus, throwing objects 
  out of windows, opening exit doors, or other similar offenses deemed by the 
  principal to merit the following penalties: 
 
First Offense - Suspension of riding privileges for three to ten days 
Second Offense  - Suspension of riding privileges for thirty school days (Review case after ten 
school days) 
Third Offense- Suspension of riding privileges for the remainder of the year (Review case after thirty 
school days) 
 
3.   Hitting or pushing the bus driver, throwing objects at the bus driver when he/she is 
  on or off the bus, or other similar offenses deemed by the principal to merit the 
  following penalty: 
 
 First Offense - Immediate suspension of riding privileges. (Review case after thirty school days) 
 
Names of students and the nature of the misconduct shall be reported in writing on the proper form 
by the bus driver.  Acts of misbehavior which occur during the morning trip shall be reported upon 
arrival at school the same day that the alleged misbehavior occurred.  
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Alleged misconduct occurring during the afternoon bus trip will be reported the following morning.  
Every effort will be made to effect disciplinary procedure within a 24-hour period.  However, a 
student brought to school by school bus shall be returned home by bus prior to the beginning of any 
suspension of his/her riding privileges. 
 
Principals shall notify the parents in writing of the nature of the misconduct and of any disciplinary 
action which has been taken. 

 
 

Audio & Video Cameras on Buses 
 Audio/Video cameras will be installed on all buses transporting students.  The audio/video cameras 
are intended to discourage acts of misbehavior and will be used to identify the cause of inappropriate 
bus conduct. 
  
 Audio/Video tapes identifying inappropriate bus behavior may be used at conferences with parents 
and as evidence of disciplinary action. 
 
    

Unauthorized School Bus Entry 
 A person who enters a school bus without prior authorization of the driver or a school official, with 
intent to commit a crime or disrupt or interfere with the driver, or a person who refuses to disembark 
after being ordered to do so by the driver, commits a misdemeanor of the third degree. 
 

 
Library Materials 

All students are held responsible for the return, in good condition, of all library materials. Students 
will be charged the original purchase price of all library materials not returned.  Items not paid for in 
full could be referred to the District Justice for a fine. 

 
 

Lost and Found 
There are a number of lost and found articles brought to the office during the course of a school 
year. If you have lost something either on the bus or at school, please check in the lost and found 
box in the cafeteria where the lost and found articles are stored. 
 

 
Parent Volunteer Program 

Parent volunteers come into the school to help out with various projects and activities taking place on 
the elementary level. This program proves to be very beneficial to everyone who participates, 
particularly the children. You are invited to participate when you are able—just call the office.  
Certifications for volunteering purposes are FREE and can be done online. As of July 1, 2015, 
certifications are valid for a five (5) year period before renewal is required. 
 
Any parent wishing to be a volunteer or a field trip chaperone will be required to submit 3 documents 
PRIOR to volunteering and/or chaperoning a field trip.  Potential chaperones should follow the 
directions under the “Community” tab on the district website and select the “Volunteering” tab. 
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Physical Education Excuse Policy 
Students who are ill or disabled due to an injury/ disease must have a doctor’s excuse from the 
attending physician.  Students must have a doctor’s release to participate upon returning to class.  
Those students with a doctor’s excuse are also unable to participate in recess activities.  Any student 
not having an excuse will be asked to perform to the best of their capability. Students bringing a note 
from home (written by a parent) to be excused will have their problem reviewed and a decision will 
be made at that time.  

 
 

Playground / Recess 
Weather permitting, students are provided with fifteen minutes of recess time each day. Recesses 
are supervised by staff members. 
 
Anytime it is above twenty degrees (with wind-chill included), the playground is relatively clear, and 
there is no precipitation, we will have outdoor recess. Children must wear coats, hats, and gloves (or 
mittens) to go outside during the cold weather.  Students must have an additional layer to put on over 
their existing in-door clothes.  We will have indoor recess anytime the temperature falls below twenty 
degrees, actual temperature or with wind-chill. We appreciate the cooperation of parents in sending 
children dressed properly for the outdoors. 
 
Children are encourage NOT to bring their own equipment to school; this includes footballs, baseball 
bats, frisbees, etc.  If a child does, it is not thr responsibility of the school to maintain it.  We are not 
responsible for lost or misplaced items.  It can easily be lost or placed into storage with school 
property. This also includes electronics and other toys.  If any item becomes a probloem, then the 
student will be instricted not tyo bring it again. 
 
Students may be excluded from recess for incomplete homework, incomplete class assignments, or 
for disciplinary reasons. Students who are assigned recess detention are supervised by a staff 
member. 
 
 

Extra Curricular & Interscholastic  
Board Policy 122: http://www.boarddocs.com/pa/elco/Board.nsf/goto?open&id=APFS6S70FFB2  

Key Definitions  
 

1. Extracurricular activities: For purposes of this policy, “extracurricular activities” shall be 
those programs that are sponsored or approved by the Board and are conducted wholly or 
partly outside the regular school day; are marked by student participation in the processes of 
initiation, planning, organizing, and execution; and are equally available to all students who 
voluntarily elect to participate. 

 
Purpose  
 
The Board recognizes the educational values inherent in student participation in extracurricular 
activities and supports the concept of student organizations for such purposes as building social 
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relationships, developing interests in a specific area, and gaining an understanding of the elements 
and responsibilities of good citizenship. 
 
 

Positive Behavior Interventions And Supports (PBIS) Overview  
The ELCO Primary buildings began a school-wide implementation of Positive Behavior Interventions 
and Supports (PBIS) in 2016-2017.  PBIS focuses on creating and sustaining school-wide, 
classroom, and individual support systems to improve the educational environment for all 
children.  The PBIS implementation plan clearly identifies defined outcomes and behavior 
expectations and is validated by research-based practices.  The goal is to explicitly teach and model 
behavioral expectations and then recognize and reward positive behaviors exhibited by the students 
on a daily basis.  All staff members will establish regular positive learning and teaching environments 
and serve as positive role models to students as they teach expected school behaviors.  By 
implementing PBIS, we hope to reduce school and classroom disruptions and educate all students 
about acceptable school behaviors. Ultimately, improving the school environment will help to 
promote academic and social success for every student. 
 
 

Report Cards 
Student progress is formally reported to parents four times during the school year.  Student report 
cards are available to be downloaded and printed through a feature in PowerSchool called the 
"PowerSchool Vault".  Instructions on how to access the PowerSchool vault may be found on the 
District website at the following link: https://www.elcosd.org/Page/1433  
 
 

PowerSchool – Online Gradebook 
In order to continue to facilitate improved communication between home and school, the 
Intermediate School offers online parent grade book access through PowerSchool.  This program 
allows teachers, students, parents and administrators to view student information through a secured 
Internet site and password system. Parent passwords and additional information will be available at 
open house or sent home with students in the first week of school.  Teachers will use PowerSchool 
to record progress on daily and long-term assignments/assessments in all subject areas. 

 
 

School Day Schedule 
8:15 to 8:30 AM………………………………….Students Begin Arriving 
8:30 to 8:45 AM………………………………….Students Enter School and Classrooms 
8:45 to 8:50 AM………………………………….Official Start of School Day / Homeroom 
3:15 PM…………………………………………..Dismissal for All Students 
2-HOUR DELAY (INCLEMENT WEATHER) 10:45 AM start time - 3:15 PM dismissal 
 
 

School Health Services 
School Board: http://www.boarddocs.com/pa/elco/Board.nsf/goto?open&id=ANCNGR58FDAE 

Listed below are a few of the health services provided for your child each year by our school nurse. 
1. Check all records of original entries (Kindergarten & first graders who had no access to 
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Kindergarten) for proper immunizations. 
 
Required immunizations includes: 
(I) The following minimum immunizations are required at all grade levels: 

 (a)  Diphtheria and Tetanus - 3 or more properly spaced doses of DTP,DTaP, Td or 
  DT, or any combination of the three. 
 (b)  Polio - 3 or more properly spaced doses of polio vaccine (IPV or OPV)  
 (c)  Measles, Mumps and Rubella -  Two properly spaced doses of MMR. 
 (d)  Hepatitis B - Three properly spaced doses of hepatitis B vaccine. 

(II)  The following minimum immunizations are required for all students entering school for 
              the first time. 
 (a)  Diphtheria and Tetanus - 4 or more properly spaced doses of DTP, DTap, 
  Td, or DT or any combination of the three with 1 dose administered on 
  or after the fourth birthday. 
 (b)  Polio - 3 or more properly spaced doses of polio vaccine (IPV or OPV) 
 (c)  Measles, Mumps and Rubella (MMR) - two properly spaced doses of MMR, the 
   first dose at 12 months of age or older. 
 (d)  Hepatitis B - Three properly spaced doses of hepatitis B vaccine. 
 (e)  Varivax – Two doses of chicken pox vaccine.  

       
 The dates of these immunizations are recorded on each child's health record. Either medical 

or religious reasons are the only two exemptions from immunization. Original enterers who do 
not have the basic immunizations will be excluded from school. 

 
2. Hearing screening is conducted each year for Kindergarten through Third Grade. 

 
3. Vision screening is conducted each year for all students as early in the school year as can be 

scheduled. 
 

4. Dental examinations are required upon original entry to school.  Kindergarten, Third and 
Seventh Grade.  Exams are conducted in the Fall unless the child was examined recently by 
their private dentist and recorded on a form provided by the school. 

 
5. Physical examinations are required upon original entry to school.  Kindergarten, Grades 6 and 

11.  Children are exempt from school exams when a private exam was completed and 
recorded on a form provided by the school within the proceeding 12 months. 

 
6. All elementary students are weighed and measured once a year. 

 
7. Anytime your child has had a physical or dental examination, additional immunization, 

surgery, special health needs, etc., please notify your school nurse so that this information 
can be recorded on your child's health record. 

8. A student who is suspected of lice will be checked by the school nurse an if found with lice, 
will be sent home.  If a student has nits only, they can remain in school. 

 
Epinephrine Opt-Out 
“The Pennsylvania Public School Code, Section 1414.2 (g) allows parents/guardians to request an 
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exemption to the administration of an epinephrine auto-injector for their student.  In order to request 
this exemption, contact the school nurse to make an appointment to discuss this decision, review and 
sign the opt-out form” 
 

 
Suicide Awareness, Prevention, & Response 

Board Policy 819: http://www.boarddocs.com/pa/elco/Board.nsf/goto?open&id=AT4RN36EBF94  
The Board directs the District to provide education on youth suicide awareness and prevention; to 
establish methods of prevention, intervention, and response to suicide attempt or suicide death; and 
to promote access to suicide awareness and prevention resources. 

 
 

School Insurance 
Information regarding insurance coverage of your child during the school day and also for 24 hour 
coverage is sent home at the beginning of the school year for those that are interested in 
participating in this program.   Insurance is required for students attending 5th grade camp. 

 
 

School Pictures 
The elementary schools work out a contractual agreement with a photographer to take both 
individual and group pictures during the year. This service provides quality pictures of the children for 
the parents at a reasonable cost. Your child's school receives a 20% commission of these sales 
which is used to purchase small items and provide assembly programs for the children that are 
needed throughout the year.  There are four opportunities for photos: fall individual photo, spring 
individual photo, spring classroom photo, and spring grade group photo. 

 
       

School Supplies 
Children in the elementary grades will be limited to an as needed basis. Children will be encouraged 
to conserve school supplies, and take good care of books.  Additional items will be requested by 
individual teachers for the classroom in a summer letter and on an as needed basis.   
 

 
Student Records: Access Divorce and Custody Arrangements 

Federal regulations give both natural parents the right to access their child's education records unless 
there is a court order, state statute or legally binding document specifically prohibiting access. Where 
guardianship is an issue, or where the parents are separated or divorced, the school district should be 
informed and given a copy of any court order denying either parent access to the records. Moreover, 
in cases where the request for access to records is made by a non-custodial parent, the school district 
will verify the person's identity and notify the custodial parent of the request. In this way the school 
district can ascertain whether any valid reasons exist for denying the request. In any of the situations 
described above, it is the duty of the parent seeking to deny access to the records to provide the school 
district with a copy of the court order or other document that limits or controls access to student records. 
Because the burden is on the parent wishing to deny access, in the absence of an order or other 
document, the school district should presume that the requesting parent has the authority to inspect 
and review the child's records. Conversely, if there is a court order barring access of the non-custodial 
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parent, then the school district must advise the parent that no information will be released until the 
order terminates and may neither confirm nor deny that the child is enrolled in the district. 
   
Finally, state regulations also allow parents to designate a representative to inspect, review and copy 
their child's records. PDE recommends that the school district require any such designation to be in 
writing. 

 
 

Guidance and Counseling 
Elementary guidance and counseling services are available to all students, parents and staff at each 
elementary school in the Eastern Lebanon County School District. The primary emphasis of the 
program is to help children both recognize and achieve specific social, emotional and academic skills 
which are basic to healthy development and the accomplishment of individual life and career goals. 

  
The elementary counselor assists children in learning these skills by consultation with teachers and 
parents, group and individual support services, classroom guidance activities and presentations, and 
parent education services. 
 
 

Technology Procedure  
Board Policy 815: http://www.boarddocs.com/pa/elco/Board.nsf/goto?open&id=9P6Q5U679832  
Board Policy 816: http://www.boarddocs.com/pa/elco/Board.nsf/goto?open&id=9P6Q6667A368  
Board Policy 249: http://www.boarddocs.com/pa/elco/Board.nsf/goto?open&id=AJJN6Z5C3AD1  

Technology in the ELCO Intermediate School shall be infused into the curriculum throughout all 
grades and subject areas.  Files, folders and applications on computers, disks and servers used by 
the school are the property of the ELCO School District and, as such, may be read, altered, or 
removed at the will of the administration. 
 
Internet services shall be used only under the direct supervision of a teacher or qualified instructional 
assistant and with a predetermined educational purpose. 
 
Recognizing that commercial and inappropriate sites exist, the ELCO Intermediate School will make 
every reasonable attempt to restrict Internet use to sites of educational value.  The district complies 
with the Children Internet Protection Act of 2000 by maintaining a district-wide filter in an attempt to 
protect students from inappropriate or offensive materials that may reside on the World Wide Web.  
However, no system of safeguards can guarantee that only acceptable sites will be accessible.  The 
final responsibility for acceptable use lies with the individual using the service. 
 
Following 21st Century Skill development, students will use the Internet to: 
• find and evaluate material for classroom assignments  
• create and share work 
• be an active online participant by: 

o participating in distance learning activities  
o consulting with field experts  
o communicating and collaborating with others for educational purposes 
 



 29 

All students at the intermediate school will be supervised while using technology for educational 
assignments.  
 
Following 21st Century Skill development, students will: 
• treat computers responsibly 

o only school-owned software may be used on school computers 
o promptly report computer hardware or software problems to their teacher 

 
• observe network etiquette 

o respect documents of classmates—no reading, deleting, copying or modifying of 
classmates’ files  

o follow all of the instructions given and stay only in the areas the teacher suggests  
o actively use and evaluate the information found on the Internet in learning (projects, 

reports, and discussions) 
o tell a teacher or another adult if any inappropriate sites are accessed by accident  
o treat the people you “meet” on the Internet with respect  
o never give out personal information online (addresses, phone numbers, etc.) or 

arrange personal meetings with anyone met online 
o not abuse the permissions granted to participate in online collaborations and 

communications as instructed by the teacher 
o promptly inform their teacher or school administrator of any online communication that 

the student feels is threatening, harassing or otherwise inappropriate - on-line bullying 
will be disciplined as outlined in the Discipline Policy and Procedures 

 
All student collaboration and communication will be within a structured educational environment. 
Students are advised that e-mail and/or Internet correspondence is not privileged or confidential and 
that there are consequences for choosing not to follow the Computer and Internet Responsible Use 
guidelines. 
 
 

Telecommunication Devices – Cell Phones 
Board Policy: http://www.boarddocs.com/pa/elco/Board.nsf/goto?open&id=AJJN6R5C3ABB  

Students are allowed to have cell phones at school.  Cell phones/pagers must be turned off while on 
campus during the school day and secured in a book bag, purse or locker. This applies to 
instructional and non-instructional times, such as lunch, class changes, or restroom 
breaks.  Electronic devices may be used in the classroom for instruction purposes with the teacher 
permission and supervision.  
 
Should your child bring one of these items to school, please be aware that there is some risk that it 
may be lost or misplaced. The school is not responsible for replacing a lost or stolen item. (Please 
note that simply turning a phone or pager to silent does not comply with this guideline. The use of 
incoming or outgoing text messaging or photo imaging will not be allowed, unless permission has 
been granted for an educational activity; there is great potential for distraction from the learning 
environment.) 
 
Any cellular use that results in bullying or harassment will be susceptible to consequences under the 
school district’s discipline policy.   
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Violation of this rule will result in the phone being sent to the office and a warning given.  The second 
offense will be to call the parents to come in to pick up the cell phone.  The third offense will be an 
after school detention.  To make a call during school hours, you must use the phone in the office. 
 
 

Electronic Devices  - Games, Toys, Equipment  
Board Policy 237: http://www.boarddocs.com/pa/elco/Board.nsf/goto?open&id=AJJN6R5C3ABB  

Electronic games/toys, cameras/equipment, CDs, tapes, radios, portable electronic music devices 
(MP3 players, iPods, etc.) may be brought to school, however they must be kept in your locker or 
backpack.  Electronic devices may be used in the classroom for instructional purposes with the 
teacher permission and supervision.  Musical devices (including keyboards and guitars) needed for a 
class or intramural should be left in the music room, or office.  We are not responsible for the loss or 
damage to any property brought to school. 
 
 

Student Id Badges 
       Students will be re-issued their ID badge at the beginning of each school year.  A new ID badge 
will be issued after school pictures have been taken.  These cards help the school promote a safe 
environment for our students.  If your child loses or damages their bus card, they will receive the first 
replacement card at no charge. Any additional replacements needed will be at a cost to the family of 
$3.00 per card. 
 

 
Videotaping/Recording/Pictures 

An employee may make or authorize the making of a photo and/or videotape/audio recording of a 
student if the photo and/or videotape/audio recording is to be used only for: 

1. A purpose related to an extra-curricular activity; 
2. A purpose related to regular classroom instruction; or 
3. Media coverage of the school, student names will not be released. 

 
Telephone 

In general, students are not permitted to use classroom or personal telephones. However, in cases 
of emergency, students may request use of the office telephone located in the main office.  

 
Testing Program 

Third, fourth and fifth graders are given the Pennsylvania System of School Assessment test which 
includes Mathematics and English Language Arts.  This test also includes a fourth grade Science 
test. PSSA tests are April 25 – April 29 (Reading), May 2 – May 6 (Math & Science), and May 9 – 
Mayh 13 (Make-ups).   

No educational trips will be approved during these weeks 
 
 

Weather / Early Dismissals 
When it is necessary to close school due to inclement weather, announcements will be made over 
radio (WLBR, WVLV, WHP, WEEU, WGSA, Q106), and local TV stations(WLYH, WGAL, FOX43, 
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CBS21), or a phone call via Global Connect.  Please tune in for this information. Do not call the 
school since the telephone must be used for emergency preparations. Please make any necessary 
arrangements in advance for weather emergencies.  All weather related changes I nthe schedule will 
be posted to the school wesite. 

 
 

Wellness / Food In Classrooms  
Board Policy 209.1: http://www.boarddocs.com/pa/elco/Board.nsf/goto?open&id=AF2L3R549F90 

In an effort to promote healthy eating habits, ensure student safety, and comply with federal wellness 
regulations, outside food items, snacks, etc. food from home will not be permitted in classrooms. 
Alternatives to food related items for classroom parties and/or holiday celebrations may include 
pencils, stickers or other small, school-related items.  The district’s Food Service Dept. can provide 
school-approved snacks if desired. 
 
 

Withdrawals/Transfers 
Please call the school or come to the office when planning to move from our school district. Transfer 
papers will then be given to you to present to the school your child will attend.  Once official enrollment 
from the new district is received the district will mail your child’s records to the new school. 

 
 

Parent Teacher Organization 
Parent/Teacher organizations in the ELCO Elementary Schools play a major role in improving 
communication between the home and school.  

 
In the elementary grades parents attend parent-teacher conferences, work and help out with school 
fairs, chaperone field trips, work with their child's teacher on special projects and provide suggestions 
for school improvement. Some of these activities that encourage parent participation during their 
child's education in the intermediate grades are organized and sponsored by our parent/teacher 
organizations. Therefore, these groups play a major role in providing a well rounded school program 
for children in the elementary grades.   
 

PTO Meetings will be held the third Thursday of every month, at 6:00 PM, in the IS Library. 
 


